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Bedford u3a Group’s Financial Request Form	
	Group Name
	

	Group Organiser
Incl. contact e-mail and telephone no.
	

	Description of Requested item. * 






	Total Cost
	

	Amount Requested
	

	How will the difference, if any, be funded
	

	If approved how is the money to be paid?
	

	Date request made
	

	Action taken by Groups’ Co-Ordinator




* It would be helpful if a photograph of the item or a website link could be attached.
Please forward your request to the Group’s Coordinator. 
The item/equipment, once purchased, must be added to the Bedford u3a Asset Register. The equipment is the property of the Bedford u3a, not the exclusive property of the interest group concerned.
	Approved
	Date
	
	Signed
	

	Ordered
	Date
	
	Signed 
	

	Delivered
	Date
	
	Signed 
	

	Asset Register
	Date
	
	Signed
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